
Minwaashin Lodge 

-The Aboriginal Women’s Support Centre - 
 

JOB POSTING 

Child Advocate Assistant (Female) – CAP-C Program 

(relying on Provisions of Section 23 of the Ontario Human Rights Code) 

Contract until October 31, 2012 

 
 

Job Summary: 

The Child Advocate Assistant’s role is to aid in the implementation of activities/programs associated 
with the Sacred Child Program. This position requires knowledge of family violence issues with emphasis 
on the perspective and needs of children who witness violence, and knowledge/understanding of the 
holistic approach to healing through tradition and culture. 
 

PRIMARY RESPONSIBILITIES 

 the Child Advocate Assistant will be responsible for the delivery of programs under the 
supervision of the Manager, Children and Youth Programs 

 to work with the Manager to create a safe environment for the families and children 
 to provide emotional and practical support to abused women and their children 
 to help children learn, share and explore culture and tradition related to family healing 
 to maintain and update resource material 
 to prepare art activities 
 assist in program planning and coordination of special events 
 preparation of snacks & meals for children in program 
 implementation of culturally relevant activities and programs 
 work in partnership with other agencies within the City to provide programs and 

services  
 accompany Manager, as required,  on outreach and home visits 
 maintain program statistics  
 provide written and verbal reports  
 intakes, filing, updating and maintaining records according to CAP-C requirements 
 attend weekly staff/team meetings 

 
QUALIFICATIONS 

 College Diploma in Early Childhood Education or equivalent combination of education and work 
experience 

 Minimum one year experience  
 First Aid/CPR certification 



 Proficient in the use of  Microsoft Office 

 

JOB REQUIREMENTS 

 Must be First Nations, Inuit or Metis descent 
 Driver’s license with access to a vehicle preferred 
 Excellent verbal and written communication skills 
 Able to work evenings and/or week-ends if necessary 
 Criminal record check less than two years old 

 
 
Hours:  30 hours/week 

Salary:   $30,000 per annum  

Closing Date: November 18, 2011 

To Apply: Send cover letter, a complete resume with references to Ida Fiddler– 

Executive/HR Assistant, Minwaashin Lodge, 424 Catherine Street, 2nd Floor, 
Ottawa, Ontario K1R 5T8 or email to:  ifiddler@minlodge.com 

 

 

We thank all those who apply, but due to the number of applications we receive, we are able to 
contact only those considered for an interview. 
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